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Resident Handbook
Welcome to the TLF. You have chosen to participate in a program that will allow you to discover your path and work on your recovery.   
The TLF is a community setting for individuals diagnosed with a substance dependence disorder and a co-occurring disorder. The first priority of the Home is safety for residents, staff, and ultimately the community. 

All residents of the TLF are subject to staff and peer-based accountability. It is your responsibility to follow all rules and policies of the house. It is also your responsibility to encourage others to do the same.

Because the TLF’s goal is to maintain a safe environment, some elements of the program have been developed with that in mind. For example, room searches, collections for Urinalysis, and Breathalyzer checks will occur at random times for all residents regardless of their phase in treatment. The TLF will cooperate with any administrative or criminal investigation regarding any resident.

TLF Disaster Plan
Boyd Andrew TLF staff will conduct at least monthly fire/evacuation drills, in which all residents will be required to attend. Evacuation routes are posted throughout the house and primary or secondary routes shall be followed as appropriate. Upon evacuation due to fire, all TLF residents will meet directly across 9th Avenue from the TLF to be accounted for and await proper authorities. In the event the TLF is not habitable due to natural or man-made disaster, BACS shall utilize emergency housing options. If circumstances require the TLF to be unhabitable for a period of time residents will be taken to a hotel for housing. They will be provided meals, necessary transportation, and laundry services will be provided by the Helena Pre-release Center. TLF staff will be on site to provide support. If necessary long-term stays are needed other arrangements/referrals will be complete for each TLF resident. In the interim residents will be housed at the Helena Pre-release on the non-secure side, kept separate from the residents of the pre-release. Emergency essentials are currently available and will be provided to all residents TLF residents (blankets, bedding, food, water, etc.) Transportation will be arranged to assist residents with work and programming. 
FIRE SUPPRESSION PROCEDURE
Upon discovery of a beginning-stage fire, the resident shall obtain the fire extinguisher closest to their location and attempt to suppress the fire and contact the local fire department (911) by phone to advise them of the situation. Even if beginning stage fire was successfully suppressed the Fire Department should inspect the area and perform any additional suppression activities. Residents will not be allowed to return to an area where a fire has burned until such time as the Fire Department has declared the fire suppressed, staff has inspected the area and the area has been cleaned and/or debris has been removed.  In the event that a beginning stage fire cannot be suppressed by fire extinguishers, the person who discovered the fire should engage the closest alarm and follow the procedures outlined below.

If a non-beginning stage fire is discovered the person discovering the blaze should pull the closest fire alarm. In the event of a fire, the facility’s alarm system will be activated and the sprinkler system may discharge water. All residents will meet in the designated area and await instruction from BACS staff and the Fire Department.
If a fire alarm sounds or you are instructed to evacuate the building, evacuate immediately!!!  DO NOT stop to gather personal belongings!
** Note that tampering with any fire extinguishers or smoke detectors is prohibited. If a resident tampers with any devise they will be charged for any damages and may be charged criminally.  

EARTHQUAKE PROTECTION PROCEDURE
In the event of an earthquake, protect yourself in a doorway or under a sturdy piece of furniture until shaking stops. Upon evacuation, ensure you do not stand under any power lines and stay clear of trees or other hazards.
Infectious Disease Protection/Prevention

Protection of TLF residents against infectious disease is priority. The following steps should be used to protect against infectious disease:

1. Wash hands often. All residents and staff are required to wash their hands following use of the restroom and prior to handling food.

2. Vaccination is recommended for all residents when applicable and appropriate. Cooperative Health Clinic physicians can give any pertinent information regarding immunizations upon resident request.

3. Cover your cough using a tissue or your sleeve. Do not cover your cough with your bare hands.

4. Use antibiotics sensibly. Take all antibiotics as prescribed. Take the antibiotic until it is gone.  Do not stop using your antibiotics when you are feeling better. It often takes the entire prescription to eliminate the bacteria causing infection.

5. If you have signs or symptoms of an infection (fever, diarrhea, vomiting) remain in your room unless using the restroom or eating.  

6. Practice safe sex.  BACS staff can refer you to a healthcare provider for STD testing upon request.

7. Do not share personal items such as razors, toothbrushes, dining utensils, and cups.

8. It is the policy of BACS to practice universal precautions. Always protect yourself prior to handling blood borne pathogens or other bodily fluids. A Blood Borne Pathogen kit is available at the TLF to assist with protection against communicable/infectious disease.
Treatment Plan and Case Management Plan

All residents of the TLF will be involved in the outpatient Chemical Dependency program at Boyd Andrew Community Services. Upon admission to the CD program an individualized Treatment Plan will be developed and maintained throughout your treatment. The plan will be based upon the unique barriers to recovery that are identified upon admission and will be updated to reflect new issues identified during treatment, as well as those issues that have been resolved. 

This plan is an important tool in assessing your progress in the program. The plan provides important information necessary to determine if you have successfully completed or have more work to do before completion. A successful discharge from the program consists of completing treatment at Boyd Andrew and completing the TLF expectations. 

A Case Management Plan will also be developed. Treatment staff will assist you in identifying the areas that need to be addressed while in the House. Those areas include (but are not limited to): medical needs, mental health needs, financial concerns, employment concerns, and vocational/educational concerns. This plan will also be updated to reflect new issues identified during your stay in the House as well as though issues that have been resolved. These plans are important tools in assessing your progress in the program. They provide important information necessary to determine if you have successfully completed or have more work to do before completion. 

In order to ensure compliance of treatment and the TLF expectations, residents are expected to sign releases of information to other service providers they have received services from in the past, and also those providers that are currently being seen. 

The Program
The TLF emphasizes pro-social change and the development of better decision-making skills. Staff members and resident peers are expected to point out the positive and negative effects of residents’ behavior on themselves and others. Residents will be required to attend 5 hours of programming at the house, along with their outpatient expectations. 
A mandatory accountability/house meeting will be scheduled for Fridays at 8:00am. It is expected that everyone will have a turn expressing their thoughts and concerns about the previous week and discuss goals for the following week with others. This is the time that residents will hold their peers and themselves accountable for actions and behaviors. 
Privileges

Re-enforcers are used to encourage pro-social behaviors and include affirmations and privileges. 

Affirmations are verbal encouragements offered spontaneously by peers to acknowledge one another and their efforts to change. They are expressed with affection, friendship and care.  They are important because they not only encourage change in the person receiving the feedback but also serve as a self-re-enforcer to the resident giving the affirmation.
Privileges are explicit rewards given by staff members to acknowledge positive changes in behavior and attitudes or overall progress in the program and are symbols of status and success. Examples of this would include but are not limited to: the single room, curfew extensions, and overnight trips.  

No privileges are granted to a resident without being earned. Although basic entitlements such as sufficient food, sleep, and educational opportunities are provided to members of the community unconditionally, virtually all other resources are regarded as privileges that must be earned. 

As residents spend more time in the program and meet program goals, they advance through the phases of the program. As residents advance in phases, they may earn additional privileges.  

Residents are given the opportunity to raise questions to the staff regarding privileges/consequences through the weekly scheduled house/community meeting.   

Consequences
Consequences will be imposed to address any inappropriate behavior of the residents and/or violations of rules or standards of the TLF and BACS. Consequences are normally applied in a progressive manner; however, that could change depending on the seriousness of the incident. Peers are expected to detect, confront, and report violations of rules and self-defeating behaviors and attitudes. This is critical to the self-help, accountability to peers, and mutual learning processes.  
The following steps are a progressive process in attempting to raise a resident’s awareness around a particular thought, attitude, or behavior and will be looked at on a case by case, individual basis including staff discretion. 
A behavior contract can be imposed at any time that clinical believes it is warranted. 

Missing group or appointment

1st- Letter of accountability and apology to be presented to the group/counselor

2nd- 3 hours community services

Medication (unlocked, abused, misused)

1st- Medication will need to be taken in front of staff at designated times 

2nd- Will look at a behavior contract 
Curfew 
1st – must show up 15 minutes early for every group and appointment for 1 week.
2nd- must show up 15 minutes early for every group and appointment for 1 month.
Chores

1st- Extra chore for the week assigned by tx team

2nd- Extra chore daily, each day a different peer’s chore plus your own

** Community service must be preapproved by tx team

A 3rd offense will result in a treatment (tx) team intervention including resident, clinical lead, case manager and counselor(s).
Verbal Correctives

Instructions: The resident has a one-to-one conversation with another resident based on observations of the resident's negative or unacceptable behavior or attitudes. 

This is an informal approach that provides the resident with clarification and support and is nonjudgmental. The resident receiving the “instruction” is expected to listen without comment; immediately display the correct behavior; and express thanks for the feedback. 

Interventions

When the above steps have not been successful. The concern is then brought to the accountability/house meeting, with staff present. 
Interventions are consequences decided by staff members for the violation of a rule or when a resident consistently fails to meet program expectations.   

Interventions for Minor Infractions

Learning experiences are actions employed to address less serious negative behaviors that usually include persistent noncompliance with program expectations. In this situation, staff would raise the concern appropriately and also provide a consequence that relates to the resident 
Demotions are changes to a lower status in the community hierarchy, such as a drop in phases. They are usually the result of a negative attitude/behavior. 
Loss of privileges is generally commensurate with the severity of the concern and the phase in the program. There is also the possibility of demotion in phases.
Interventions for Major Infractions

Violation of cardinal rules (see rules for specifics) or repeated concerns of other rules can lead to a variety of other punitive actions. These may apply to individuals or the entire house.
Loss of phase status, involves regressing to former phase and loss of privileges for a designated period of time and may include therapeutic assignment(s) to be eligible to phase up.  

Termination from the program involves expelling the resident from the program usually for violations of the cardinal rules, repeated concerns of other rules, or other threats to the safety of the community (e.g., fire setting, drug possession, violence, or threats of violence). Termination from the program could result in legal consequences or possibly a referral to a higher level of treatment.  
Phases of Program Progress 
It is our sincere desire to help residents leave the program feeling successful, with the skills needed to maintain a healthy, sober/clean, and community-oriented lifestyle. The TLF uses a phase system as a way to determine progress while in the program. Residents progress through the phases by fulfilling specific program, treatment, and performance requirements. Each advanced phase demands more personal accountability, responsibility from residents, and provides increased privileges to them. The staff may develop additional criteria to any phase at their discretion.  

The program consists of three phases.

Phase 1: (Orientation/Adjustment/Education) 
The orientation phase is devoted to orienting participants to the basic philosophy, concepts, and rules of the facility. It is a time when residents are given “critical instruction and guided practice” on the rules and living in a structured, transitional setting. Staff may assign a resident mentor to assist the new resident in adjusting to the structure and expectations of the program. 

The primary goals of Phase 1 include: 

a. The resident will work with case management to identify life skills needed.
b. The resident will begin group and individual therapy sessions. Throughout their group and individual sessions, residents will have the opportunity to work through feelings of resistance, ambivalence, passivity, fear, and anger.

c. The resident will begin to apply basic concepts of recovery.
d. The resident will be able to confront and correct criminal thinking.
e. The resident will be prepared to progress optimally through the program.

Privileges will be granted based on progress in the program and at staff’s discretion. As residents progress in this Phase of treatment, they begin to earn an expanding range of privileges. 
Completion of Phase 1 Criteria: 

· Active participation and progress made (as determined by the Treatment Team) in the appropriate Level of CD treatment   

· Displayed behaviors indicating a progression from Pre-contemplation or Contemplation Stage to beginning Preparation Stage of ‘Readiness to Change’.

· Completion of the recommended number of support meeting outlined by the program.

· Consistent attendance of appointments with community providers (CD/MH/Community resources)

· Consistent attendance/participating in TLF group activities

· Complied with the requirement of looking for work by completing 20 applications a week while in this Phase.

· While unemployed the resident has done other things to give back to the program and community (such as janitorial services at BACS and community service) 

· Recognized the need to utilize newly acquired social/coping skills. 

· Completed a written assignment that includes the following:

· Understanding the basic rules of the program and the importance of having rules

· Understanding of the process regarding the use of progressive confrontation skills regarding community members’ thoughts, actions and behaviors

· Identifying 3 reasons why Accountability/house meetings are important to the TLF 

· Identifying 2 ways that the physical environment of the TLF is beneficial

· Identifying 3 reasons role models are important to the home and 3 benefits of being a positive role model. 

· Be current on rent at time of phase up. 
· Completed a monthly budget and has devised a plan to meet financial obligations.

· Completed all necessary assessment recommended during this Phase. This should be completed no earlier than 4 weeks in the program. 
· Discussed in the house meeting their experience/reaction to the orientation process.

· Identified their progress at this time and provided a 2-page written assignment outlining the reasons as to why they are ready to move to the next phase.

Privileges:  

1. Curfew is 9:00 pm Every day of the week 

Phase 2: (Utilization and Integration of Treatment Concepts and Skills 
Residents will be able to utilize and integrate skills learned in treatment. Residents will demonstrate and apply a level of leadership responsibility in Phase 2.  

The primary goals of Phase 2 include: 

a. The resident will consistently apply skills needed for pro-social change and for a recovering lifestyle.

b. The resident will consistently participate in self-help and peer group activities.

c. The resident will consistently apply basic concepts of recovery.

d. The resident will consistently address relationship and gender issues.

e. The resident will begin to develop and apply the skills they have learned. 

Privileges will be granted based on progress in the program and at staff’s discretion. As residents progress in this Phase of treatment, they begin to earn an expanding range of privileges.

Completion of Phase 2 Criteria:

· Active participation and progress made (as determined by the Treatment Team) in the appropriate Level of CD treatment

· Displayed behaviors indicating a progression from Preparation Stage to the Action Stage of ‘Readiness to Change’

· Completed the recommended number of meetings outlined by the outpatient chemical dependency program.
· Maintained stable employment of at least 32 hours a week. 

· Completed the following tasks:

· Resident is able to accept responsibility for her behavior, problems and solutions

· Resident has participated consistently in daily activities

· Resident has developed a positive social network of peers

· Resident has earned increasingly more privileges

· Resident has become an established role model and provides leadership in the community

· Resident utilizes the group process to identify feelings, address issues, confront fears and learn about differences and similarities

· Resident practices the progressive confrontation skills with their peers consistently 

· Program may develop additional criteria at their discretion

· Maintained a zero balance on rent at the TLF

· Continued to complete a monthly budget and is implementing their plan to meet financial obligations.

· Complied with following through treatment recommendations (mental health, medical needs, dental needs, Vocational Rehabilitation, GED, etc)

· Took more of an active role in the house meeting, discussing more openly their progress in recovery and any concerns they may have.

· Initiated and coordinated peer group activities.

· Developed a plan of how to contribute to the community.

· Identified their progress at this time and provided a 4-page written assignment outlining the reasons as to why they are ready to move to the next Phase.

· Internalized newly acquired skills and is using them more consistently.

· Improved her social and assertiveness skills.

· Developed an initial plan and has begun to implement regarding stable housing/return to the community. 

Privileges: 

1. Curfew is 10:00 pm every day of the week

2. Able to request 3 day trips a month with return by curfew

3. Will be considered for 1 overnight trip while in this phase. 

Phase 3: (Relapse Prevention & Community Transition)

This Phase looks at the resident transitioning into the community.  It is the time when the resident’s transition plan has been finalized and the resident is addressing any last-minute concerns. 

The primary goals of Phase 3 include: 

a. The resident will obtain permanent, stable housing.

b. The resident will maintain employment.

c. The resident will develop an individualized relapse prevention plan (which will include a mental health recovery plan if appropriate). 

d. The resident will identify individualized community resources and utilize them.
e. The resident will apply and practice consistently the skills necessary to establish healthy boundaries in the workplace, with family and friends.
Privileges will be granted based on progress in the program and at staff’s discretion. As residents progress in this Phase of treatment, they begin to earn an expanding range of privileges.

Completion of Phase 3 Criteria:

· Active participation and progress made (as determined by the Treatment Team) in the appropriate Level of CD treatment   

· Displayed behaviors indicating a progression from Action Stage and has entered Maintenance Stage 
· Completed the recommended number of meetings outlined by the outpatient chemical dependency program

· Maintained stable employment of 35-40 hours a week or attended school on a full-time basis and did volunteer work.

· Completed of the following tasks:

· Resident has focused on strengthening their psychological and social skills to prevent relapse after they leave the home

· Resident has identified and addressed work and relationship difficulties and developed a positive social network outside the home

· Resident will be able to manage recreation and leisure time as well as perform daily living skills

· Resident is able to maintain abstinence outside the home and cope with social situations and feelings that could trigger use. 

· Maintained a zero balance on rent at the TLF. 

· Completed a monthly budget and has implemented their plan to meet financial obligations consistently.

· Obtained affordable housing in the community or community they wish to reside in.  

· Utilized resources in the community effectively in their recovery

· Participated in discussion in the house meeting and has provided feedback and support

· Demonstrated skills for pro social thinking or behaviors with minimal prompting.  

· Demonstrated the skills of mentor/leader for newer residents over a period of time

· The resident has been a positive role model regarding her ability to follow rules

· Completed her relapse prevention plan and community transition plan (which includes but is not limited to employment/school, housing, financial, transportation, recreational activities and medical needs).

· Presented and discussed the feelings and issues experienced in preparing for a possible return to the community and how she will cope. 

Privileges: 

1. Curfew is 11:00 pm every day of the week

2. Able to apply for a therapeutic overnight stay one time a month

3. Able to request 4 day trips a month with return by curfew

The TLF/BACS staff will make recommendations regarding continued care upon discharge from the program. Throughout after-care planning, ongoing concerns and strengths will be identified and recommendations will be made. Transitional Living Facility/BACS will utilize community linkages to Probation and Parole, DPHHS, Mental Health, Cooperative Health Center, Job Service and Community Chemical Dependency programs as resources for individuals who are leaving the program.  

TLF RESIDENT RULES
Welcome to the Transitional Living Facility. In order for the Transitional Living Facility to maintain a safe, clean, and respectable environment for residents there are rules to be followed. Rules are important as they establish healthy boundaries and allow residents the opportunity to learn to maintain a physically and psychologically safe community. 
We encourage you to comply with the rules and expectations so as not to put your residency in jeopardy. As a resident of TLF, we expect that residents keep themselves, and other residents, accountable for their whereabouts and actions when they are on and off TLF premise. If you have any questions or concerns as you progress through the program, please talk with the Transitional Living Facility staff. 
Prospective clients need to understand that they will interview with program staff prior to acceptance and placement to the Transitional Living Facility, (TLF). 
There are three levels of rules within the TLF. They are Cardinal, Major, and House Rules. Some are outlined in general terms below followed by others that offer more specific details.

1. CARDINAL RULES: They are intended to protect the physical and psychological safety of the community. They are strictly enforced and breaking one of these rules may result in being discharged from the program. Cardinal rules include (but are not limited to): 
a. No physical violence (including threats, and any forms of aggression/intimidation)

b. No drugs, alcohol use or trafficking

c. No going into bars or casinos for any reason
d. No sexually explicit behavior, including romantic or sexual physical contact with any person on property, no pornographic material etc.  
e. No weapons

f. No arson or attempted arson

g. No destruction of property

h. No stealing or other criminal activity

i. No contraband

j. No violations of community, county, state or federal laws.

2. MAJOR RULES: They are necessary for the recovery process and also to protect the physical and psychological safety of the community. The first step in addressing a major rule infraction is to conduct an intervention. If a Major rule is broken more than once the resident may be discharged. Major rules include (but are not limited to):
a. No glorifying of drug or alcohol use
b. No disrespectful behavior
c. No lying
d. No walking out of a group
e. No racial, ethnic, or sexual slurs
f. No gambling (on or off the premises)
g. No profanity or profane gestures
h. No gang representation 
i. Curfew as designated by current phase every day
3. HOUSE RULES: 
a. No pets
b. Residents need to maintain proper hygiene. Hand washing is required before handling any food products and after using the restroom.
c. If you are ill, please remain in your room with the exception of eating or utilizing the restroom so as not to spread germs throughout the rest of the residence. Wash hands thoroughly and regularly.
d. All medications will be packaged in a bubble-pack from the pharmacy.
e. Residents will conserve energy by turning off lights when leaving rooms and turn the television off when no one is in the room.
f. Residents of all phases will submit weekly agendas to staff during weekly Friday meeting
g. Residents are not allowed to bring certain items for their room, televisions, DVD players, computers, and air conditioners. If there are any questions about what is allowed ask your clinical director. 
h. Residents who want to use a bicycle or any E-bike or electric scooter must have a helmet (and wear it) and a bike lock before they can use this equipment while at the house. All bikes and scooters of any sort must be kept outside locked on the porch. 
1. Breathalyzers/Drug Screens (Cardinal or Major Rule)

Residents must agree to and comply with any request for a Breathalyzer or drug screen at any time. Breathalyzers are a daily requirement and need to be completed before bedtime.  Residents will be expected to comply within one hour of a request for a drug screen and immediately for a Breathalyzer. Failure to comply with this rule will result in dismissal from the program. Residents are responsible for the cost if a positive UA is being contested and will need to be sent off. 
2. Relapse (Cardinal or Major Rule)

Honesty and prompt self-disclosure are an important part of recovery. If a resident relapses, it is important to tell staff. A relapse does not necessarily mean the resident will be discharged from the program. If the resident returns to the house under the influence, they will not be allowed into the house at that time.  The resident will need to contact the clinical director when they are sober to discuss returning to the house or other arrangements. An ongoing pattern of relapse or a period of sustained use will result in discharge or a referral to a higher level of care. Possession, use or distribution of alcohol, and/or drugs on the premises will result in an immediate discharge from the Transitional Living Facility. If a resident is aware of a peer in relapse or are concerned it is important that they notify staff immediately. Failure to notify the staff of such use could result in discharge from the Transitional Living Facility. 

3. Community Support (Major Rule)

Residents are expected to develop support for their recovery within the community. Attendance at a minimum of two activities/groups per week is required while living at the Transitional Living Facility. Residents in all phases must utilize meeting verification sheets and turn them in during weekly house meetings.
4. Day Trips & Overnights (Major Rule)

All day and overnight trips must be approved by staff. There must be a week’s notice except for cases of emergency, in which cases, resident must still contact the clinical director prior to trip. 
5. Curfew Hours (Major Rule)
Curfew will be based on the resident’s phase within the program. Phase I curfew is 9:00 p.m. Phase II curfew is 10:00 p.m. Phase III curfew is 11:00 p.m. Any exceptions to this must be pre-approved by the treatment team. Residents must call staff to let them know they are running late, any exceptions or approval will come at staff discretion. All curfew extensions due to work must be approved and proof provided to staff. 
6. In-House Meetings (Major Rule)

Attendance and participation in groups is required of all residents.  Residents are responsible to give written notice to the TLF staff prior to missing a group. Meetings, visitors or volunteer placements are not valid reasons for non-attendance.  Any exceptions to this must be discussed with the TLF staff prior to the group.
In-House groups include (but are not limited to):

•
Accountability/House Meeting:  Held on a weekly basis on Fridays at 08:00 am and is mandatory for all the residents.  It is expected that everyone will have a turn expressing their thoughts and concerns with others.  Each resident will be able to ask for feedback on attitudes and behaviors and receive feedback in a respectful manner; not judgmental or attacking.  

•
Treatment Groups as assigned.

If a meeting or group is missed, the treatment team will administer a therapeutic treatment assignment.  If absences continue, then a process of progressive discipline will be implemented.   

7. Meal Planning (Major Rule)

It is the resident’s responsibility to prepare their own meals and clean the kitchen and wash their dishes following each use. If there is breakage of dishes or loss of silverware, glasses, etc. there will be a charge to each active resident. It is also the resident’s responsibility to maintain the grocery inventory list to ensure the house does not run out of staples. The house grocery list must be completed by the weekly house meeting, Fridays by 7:45AM and provided to the staff. 

8. Medications (Major Rule)  

No pain medications, narcotics or other drugs with abuse potential may be kept on the premises without permission from the treatment team. If appropriately prescribed by a physician and approved by the treatment team, the resident is expected to administer their own medications as directed, as well as re-fill as directed. All medications will be packaged in a bubble-pack provided by a pharmacy. When getting a new prescription filled or a current prescription refilled the resident must let the staff member on duty know about the medication and allow staff to document and count the new medications. Residents will be asked to disclose prescriptions that they are currently taking at the time of admission to the TLF.  Residents will have access to first aid supplies which are furnished by TLF. 
9. Personal Belongings (Major Rule)

Resident belongings are searched upon admission. Belongings will need to fit into dresser drawers and half the closets. Residents are allowed to bring a limited number of items for their room. Personal items (such as clothes, hygiene items, etc.) are not to be left in the common living areas. No personal belongings can contain alcohol, i.e.: mouthwash, perfume, cough syrup, shampoo, etc. No candles or incense are allowed due to fire safety concerns. There is no nail polish or nail polish remover allowed and no hair dye or hair dyeing allowed in the house. Boyd Andrew Community Services is not responsible for lost or stolen items. Residents will not bring in computers, televisions, or other electronic devices without staff prior authorization. Personal belongings may be searched at any point on staff’s request. 
10. Room Searches (Major Rule)
Random room searches are conducted weekly to ensure that residents do not have unauthorized items in their possession. If room search is done while resident is not there, there will be a room search card placed in the room. TLF House staff can at any time conduct room searches and or room checks to verify the residents are in their rooms.
11. Sexually Inappropriate Materials (Major Rule)

X-rated/pornographic posters/magazines and/or videos are not allowed at the residential home. Magazines with questionable content will be at the staff’s discretion if they are considered appropriate or not. Sexual jokes, items, innuendoes, gestures, dancing, and comments that are deemed offensive and/or inappropriate by staff may be grounds for discipline that may include discharge from the program.

12. Smoking/Tobacco/Vapes (Major Rule)

There is absolutely no use of tobacco products anywhere in the Transitional Living Facility.   Ceremonial use of tobacco is an exception that is allowed ONLY under direct supervision of the staff or spiritual leader. An area outside of the house has been furnished for residents who smoke. All ashes and cigarette butts MUST be placed, fully extinguished, in proper trash receptacles.  Residents who smoke are responsible for keeping this area clean and ensuring that NO cigarette butts are on sidewalks, lawn or garden areas. If a resident chews tobacco they are not to chew when they are in group or other treatment settings. Those residents are not to spit tobacco in any garbage cans or sinks in the house. There is to be no smoking on the porch or porch steps. All residents will use vaping and tobacco products in designated areas only. 
13. Treatment and House Groups (Major Rule)

Attendance and participation in groups is required of all residents. Residents are responsible to give written notice to the TLF staff prior to missing a group. Meetings, visitors, or volunteer placements are not valid reasons for non-attendance. Any exceptions to this must be discussed with the TLF staff prior to the group.
Groups include (but are not limited to):

· House Meeting/Accountability: Held on a weekly basis on Friday at 08:00 am and is mandatory for all the residents. It is expected that everyone will have a turn expressing their thoughts and concerns with others. Each resident will be able to ask for feedback on attitudes and behaviors and receive feedback in a respectful manner; not judgmental or attacking. 

· Treatment Groups and Individuals as assigned.
· House meeting/skills group Sundays from 4-6

14. Bartering (House Rule)

Residents are not allowed to barter, trade, or sell items to other residents at the TLF. This includes vehicles, electronic devices, food, beverages, or any personal belongings.

15. Bicycle, Scooters & Ebike transportation (House Rule) 

Residents are allowed to obtain a bicycle while living at the Transitional Living Facility. The Resident must have a helmet and wear it and have purchased a lock for the bicycle or E bike before they will be able to use the bicycle. Residents will be encouraged to utilize the public transportation system, if it is available.  

16. Chores (House Rule)
Residents have chores in the community setting of the Transitional Living Facility. Residents will be expected to do weekly chores, which will be assigned on a weekly basis, whether the resident is employed or not. Chore lists will be posted on a bulletin board in the community area of the house.  Chores are to be completed daily by 9:00 pm on weekdays and by 10:00 pm on weekends (Saturday and Sunday). Deep clean chores of the house will also be assigned on a weekly basis.
 
17. Common Areas (House Rule)

Common areas (living room, dining room, kitchen, bathrooms) should always be kept clear of clutter. Residents will not leave personal belongings in common areas. If personal belongings are left in the common area they will be removed and stored in the office until a later date. Residents are not allowed to lay on the furniture and all feet and shoes are to remain off of the communal furniture.  Front door outside light and the inside entryway light being always left on. Common area lights will be left on while being occupied.
18. Dress/Personal Appearance (House Rule)

While in the Transitional Living Facility and on the premises, residents are expected to dress appropriately. It is expected that the entire person and feet will be covered at all times when you are leaving the bathroom. When you are up, you are expected to be dressed appropriately for the day. Clothing or other items that promote the use of drugs and/or alcohol are not allowed. Seductive or revealing clothing (staff discretion) is not allowed, including pajamas or bathrobes. Regular showers (at least three times a week), and overall general appearance is to be maintained by every resident in the Transitional Living Facility.    

19. Employment (House Rule)
An expectation of the Transitional Living Facility is that you will obtain employment while you are a resident of the home. It is expected that each resident will be looking for employment immediately upon admission to the house. If a resident is not employed, they are expected to be actively searching for work, involved in school or some type of training, or doing some type of volunteer work in the community. A minimum of 4 job applications are required to be completed each day. Verification of job search will be completed on a weekly basis and turned in to the Transitional Living Facility staff. If residents are attending school or training, a minimum of 2 applications a day must be completed, and verification provided. If a resident is attending school or receiving some type of disability (SSI/SSDI), they will be expected to do volunteer work in the community until they are able to be gainfully employed. All employment must be cleared with and approved by the treatment team to ensure that your employment will not interfere with treatment and your responsibilities while living at the Transitional Living Facility. Also, if a resident leaves a job, for any reason, it is important that they discuss this decision prior to leaving the job with the resident’s treatment team. 

20. Finances (House Rule) 

Each resident will submit a monthly budget that must be kept and discussed with their primary counselor. TLF residents are financially responsible for their own medical and dental needs. In most cases TLF residents will be referred to St. Peter’s Hospital for emergencies or to the Pureview Health Clinic and the Pureview Dental Clinic for medical needs. 

21. House Inspections (House Rule)

Staff will make regular inspections of the house. Residents are expected to comply with any requests about these inspections. Staff reserve the right to enter the premises at any time with or without cause. 
22. Laundry (House Rule)

A washer and dryer are provided for your use. Residents are responsible for washing their personal laundry at least once a week and to be respectful of others who need to use the laundry facilities.   Residents are expected to wash their sheets and towels once a week. Residents will use a sign-up sheet in order to use the laundry equipment. This sign-up sheet can be found next to the washing machine. Residents must launder oily/dirty clothes at the Laundromat. When residents have finished their laundry, they are expected to clean the laundry area and of any lint or residue buildup inside the machine. Any damage to the laundry facilities will be pro-rated among the residents. 
23. Locking the House (House Rule)

All residents are responsible to ensure all doors are locked when they are coming and going from the TLF. 

24. Mail (House Rule) 

All incoming mail is to be placed on the hall table. Each resident is expected to respect the privacy of other residents and only remove mail addressed to them. All mail addressed to the TLF will be opened by staff. Residents are responsible for their outgoing mail. In the event a resident is no longer living at the facility it is to be marked with a label showing they are no longer living there and put out for the postal worker to pick up.   
25. Moving (House Rule)

Residents must give a minimum of a two-week notice, in writing, to staff. Residents are expected to leave a forwarding address upon discharge. If a forwarding address is not received, all mail will be returned to sender. If a two-week notice is provided and rent is current, then rent will be prorated for the final month.
26. Napping (House Rule)
Residents will not be allowed to nap during the day if they are not employed. The expectation of the program is that residents will be in the community completing tasks related to treatment planning, working, or doing volunteer activities. Residents are not allowed to sleep on the couch
27. Noise (House Rule)
Residents will need to always respect a reasonable noise level. This includes music, television, and conversations. No phone calls will be on speaker phone. Please note quiet hours must be observed daily starting at 10 pm and goes to 7:00 am. All cell phones will need to be silenced during these hours.
28. Rent (House Rule)
Residents are expected to pay $300.00 per month. Rent is to be paid by the 5th of each month. Rent is paid in accordance to the protocol established by the Transitional Living Facility and arrangements need to be made with the Boyd Andrew Community Services Business Manager. 

29. Room Assignments (House Rule)   

Residents at the Transitional Living Facility are assigned a room upon admission to the program. Residents are not allowed to enter another resident’s room without permission.  Room doors are to remain open during the day when the room is not occupied. Residents will not isolate themselves in their rooms.
30. Room Standards (House Rule)
Residents are expected to have beds made, picked up, laundry washed, and organized. If food is kept in the room, it must be non-perishable and kept in provided room tote.
31. Shoes/Clothing (House Rule) 

Leave shoes and/or work boots in the entry hallway. One pair per resident will be allowed in the hallway.  Residents are to wear socks or slippers in the House. This will make cleanup easier.  Dirty/oily work clothes must also be removed before entering the House. No shoes on the furniture. 
32. Spiritual Practices (House Rule)

The Transitional Living Facility supports residents in exploring their religious/spiritual needs. If residents are interested in practicing specific spiritual rituals, they must discuss those activities with staff.  Residents will be afforded the opportunity to participate in those practices or rituals subject only to those limitations necessary to maintain the safety and security of the Transitional Living Facility. If residents are not interested, they will not be required to attend or participate in religious/spiritual services or discussions.
33. Stealing (House Rule)
There will be no stealing of food, personal belongings, or house property from other residents, staff, or TLF.    

34. Telephone (House Rule)
The Transitional Living Facility telephone number is 406-443-9688 and is available for all residents’ use. This telephone is answered with a simple “Hello” to respect confidentiality of residents.   
35. Transportation (House Rule)
Residents must have a valid driver’s license, car insurance, registration and license plates for the vehicle being operated. All of these items must be current and documentation must be provided to staff before the resident will be considered for driving privileges. Residents are not allowed to let other residents drive their vehicles. Residents are not allowed to ride with any individuals who are not legally licensed, insured and who have been using and/or drinking. If a resident is found to be driving while under the influence or impaired, it could result in immediate discharge from the Transitional Living Facility and will result in the authorities being notified.  Residents will not be able to park vehicles at the TLF that are not in good operating condition. Residents must also be respectful of others in the neighborhood, in regard to parking spaces. As parking will be limited, only a certain number of vehicles will be allowed at the Transitional Living Facility.  
36. Wall Hangings, Furniture, Etc.  (House Rule)

The furniture that is furnished is to be left in place and there will be no hanging of pictures or personal items on the walls. You may have pictures in frames on tables, etc. but we ask that you hang nothing on the plaster walls. A bulletin board will be furnished, which will be the only place to hang things on the walls. Residents are not allowed to bring in air conditioners, heaters, or fans without staff prior approval.
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